
Image Production Record                                                               Worthington Memory 
Original Source Information 

Title 
 

                                                                                                                                                               ___None 

 

Alternative Title                                                                                                                                                                ___None 

 

Caption 
 
 

                                                                                                                                                               ___None 

Author/Creator/ 
Photographer 

                                                                                                                                                               ___Unknown 

Format: 

___Photographic image 

___B&W Print  ___Color Print  ___Albumen Print  ___Tin Type ___Ambrotype  ___Daguerreotype   

___B&W Transparency  ___Color Transparency  ___Other:__________________________  

___Map  

___Document ___Manuscript  ___Print 

___Other  

Date Publication/Creation:  

Exact Date_____________________             circa___________               ___Unknown 

Date Range of Content: From_______________  To________________ 

Size/Dimensions (inches) ___3x5       ___4x6      ___5x7      ___8x10       ___8.5x11       ___11x17     ___Other: (h) ______ x (w)______ 

Pagination ___Single   ___Multiple - Number of images______ 

Brief Description: 

 

 

Physical Condition 

 

___Good  ___Fair  ___Poor 

Damage: ___Torn ___Bent  ___Cracked ___Faded  ___Stained  ___Tape  ___Scratches  ___Fingerprints   

___Worn Edges  ___Other:______________________________________________________ 

Location Name of Repository:           ___Worthington Historical Society         ___Worthington Libraries  

___Other:______________________________________________ 

Accession Number:_______________________________________ 

Name of Collection:______________________________________ 

Box Title/Number: ____________________________ Folder Title/Number: ____________________________ 

Rights: Determine - 1) Is the item in the public domain?  2) If not, who owns the rights? 

 

___ Published  

       Material 

 

If - ___ before 1923  -OR-   ___ 1923-1977 without notice  -  item is in public domain 

If - ___ 1923-present with notice  -  item not in public domain 

        Owner of Copyright:________________________________________________________      ___Unknown 

        Permissions: ___Yes  ___No  ___Requested   

 

___ Unpublished           

       Material 

 

If - ___ creator D.O.D. 70+ years ago  -  item is in the public domain 

If - ___ creator living or D.O.D. –70 years ago  -  item not in the public domain… 

        Owner of Copyright:________________________________________________________      ___Unknown 

        Permissions: ___Yes  ___No  ___Requested   



Digitization Information 
Date of Scan  

(YYYY-MM-DD) ________-____-____ 
Person Scanning  

Scanner Hardware ___Microtek ScanMaker 9600XL 
___Other:_______________________________________ 

Scanner Software ___SilverFast Ai v5.x IT-8         ___Microtek ScanWizard Pro v3.06 

___Other:_______________________________________ 

Image File Name(s) Include File Extension (Example: .tif) 

___Single Page Document/Photograph:________________________ 

___Multiple Page Document: 

     First Page:________________________          Last Page:________________________ 

Scanner Mode ___36>24 Bit Color  ___12>8  Bit Grayscale  ___1 Bit Bitonal 

Scan Resolution ___300 dpi  ___600 dpi  ___Other:_____dpi 

File Size  Single Image_______   ___MB     Multiple Images Total_______  ___MB ___GB 

Transcription Production Information 
Transcribed ___Yes  ___No 
Date Created  

(YYYY-MM-DD) ________-____-____ 
Person Creating Text  

Transcription Mode ___Manual Transcription 

___OCR  -  Software: ___Omnipage Limited Edition        ___Other:____________________________ 

File Size _______  ____bytes  ____KB         File Name _____________________ 

Derivative Production Information 
Date Created  

(YYYY-MM-DD) ________-____-____ 
Person Creating 
Derivatives 

 

Thumbnail (a)  

Format: ___JPG  ___GIF      Cropped: ___Yes  ___No              File Size _______  ___KB   

File Name Include File Extension (Example: .jpg):__________________ 

Full Frame (b)  

Format: ___JPG  ___GIF   Cropped: ___Yes  ___No   Pixel Width: ___600 | ___500 | ___400 | ___300 | ___200 

Total File Size _______  ___KB ___MB 

File Name Include File Extension (Example: .jpg) ___Single Image Item:__________________ 

___Multiple Image Item:   First Image:______________________   Last Image:______________________ 

Corrected TIFF (c) 

optional 

 

____Convert to Grayscale     ____Splice Oversize Document     ____Auto Levels (color) 

Total File Size _______  ___MB ___GB 

File Name Include File Extension (Example: .tif) ___Single Image Item:__________________ 

___Multiple Image Item:  First Image:______________________   Last Image:______________________ 

LCSH:  

General Theme: 

Dublin Core Record Information 

Person Creating Dublin 
Core Record 

 

Date DC Record Created (YYYY-MM-DD) ________-____-____ 

Worthington Libraries, Worthington, Ohio, 2001. Revised 2005. 


